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Pssition

Department

Leave requesred lor working day(s) from /on

Reques{ed for the tYPe of Leave:

E:nployee S
Ercpiayee Same

Seeti+n

to

I ru* Lea're

L_l otners

E ** Sick Leave Leave Without pay

t 1 I s

L*j Cas,-1a1I-eave

fl i,lute*itv Laave

*+ Wiih F{edical / Physielan's Certifieate(s) fivrs ilNo
Carise of Laave:

.\ j,tress lr,hile on j-eavt:

,aiame cithe cerson if someone neecls to act on

Your behaif +;hiie you are on ieave: Name & Sign:

Emplorvee Signafare: l-]ate:

Tqpcr"-ql-kgYe

Casuai Leave

lr'am L,;avr
Sicfi Leave

Dthe i'; I-eave

illaierni{ l-ea',,e

Leavc Without Pal
T,ritf 

1

Leave erqdil 9alAltce

' ed Recorded By :

i.\':inin)

Gener ;. i { rrlorr:tation I
@@

Th is iolm mris, be 1i'ied up by bll ern;,-iri''. : and must suppoi', an!' absence *om wo'i'.

- .:.1,i anli other piann';d ieave, please apnill i ,veels in advance .;:-
ii : Si-.. i.ja.,s for more than : iiays shoulo be suppofie dbii a Phy'siclan's Ccrtificate.

1l + tr\'r :.r -,.ri r.r'oDer approval ;njol;e .J leave should fc i'e3i::C as without ga)' anO w4ming letter wili bc
lt

ll eio.n 1. 'rr j emploYee.
1r=

ffi
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